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and Supply 


Do you have 
the whole picture? 


te Public Service Commission Commission de la Fonction publique 
of Canada du Canada 


Here’s what 
you need to know: 


The overview 
© There a imately 1 800 al public 


e are appro rvants in the 
Purchasing and Supply (PG) occupational group 


© Most P¢ ent) work at Supply and Services 
D {at National Defence. The 


remainder are employed in other government departments 


and agencie 
© Twenty per cent of the positions in the PG group 
located outside the National Capital Region 


The work 

PGs carry out ré 
management functions of product planning, negotiation and 
award of tra grams 
required to meet the needs of federal departments and 
agencies 


to 


Duties are rela! 

- planning and development of supply policy 

- purchasing and supply programs 

- administration of procurement inventory manage- 
ment, cataloguing and identification, warehousing and tratfic 

nt 

nt of new or improv stems from application 

of knowledge of purchasing and supply operations 


The PG spectrum of opportunities 

A\l federal public servants belong to one of six occupational 
cat ries. The PG group, part of the Administrative and 
Foreign Service category, is divided into seven levels, each 
corresponding to the degree of experience and responsibility 
required for a particular position 


The following list provides a sampling o 


{ representative posi- 


tions and the duties that are typical of el 
© PG-1 
This is considered a training or junior level, at which duties 


may include 

- carrying out clearly defined assignments within a materi 
management, scientific or engineering segment 

= conducting assi studies or investigations and compil- 
ing statistical reports or material for procedural manuals 

- conferring and sulting with departmental, sales and 
industrial officials to exchange inform: 


PG-2 and 3 


Employee 


assisting senior warehousing officers in planning the 
ing in a supply depot, organizing the work, and 
supervising staff 


warehc 


administering the inventory control program for a limited 
fange of components and accessories 
developing ways to improve departmental procurement 


opriate manuals 
urement of 
ch as surveys 


Procedures and drafting revisions to app 
planning, organizing and conducting the p 
professional and technical serv 
lectronic data processing, and scientific research 
administering the traffic ply 
depot, with responsibility for supervision of clerical and 
stores staff 

Planning, organizing and conducting the procurement of 
cientific and engineering equipment and systems in 
fields such as marine and industrial machinery 
aerospace and armament, and electronics and data 
processing 


tral 


PG-4 and § 


Res 


onsibilities increase al these levels, where duties could 


include: 


administering the activities of a procurement section at a 
egional headquarters, including the review of difficult or 
complex requisitions and specifications 
ficer and clerical staff; and, ne 
planning and organizing the work of a central equipment 
stores and repair depot serving nation-wide departmental 
operations, and sup 
visor, a Staff of clerks, technicians and stores staff 
organizing and directing, through subordinate super- 
visors, the identification and cataloguing of a range of 
commodities 

planning, organizing and managing the procurement of 
sophisticated technical hardware and as: 
planning and organizing the effective control of million: 
of dollars of materiel assets and the effective disposal of 
surplus and obsolete materiel 

performing specialist staff roles in supply audit, supply 
planning, and project control for projects using compute 
based systems 


vising, through a subordinate super- 


PG-6 and 7 

These are the s 

here could consis 
Planning, developing and controlling nation-wide 
integra jagement 

- planning, organizing and dir g the warehousing 
Packaging and traffic operations of a central supply depot 

- planning and organizing a program to imp the 
management of government purchasing and supply 
functions; consulting with and advising a variety of 
government and business officials, and developing 
materiel management policies and practic 

- planning, organizing and directing centralized procure- 
ment programs involving sophi fed technical equip- 
ment and related services that require research, develop- 
ment and production 

- planning innovations to existing materiel supply manage- 
ment practices and directing the development and 
introduction of new techniques and technologies 

= managing multi-million dollar projects of high complexity 


ior managerial levels of the group. Duties 


stems 


The minimum requirements 


ence in mate: 


University graduation and exp: 
mana 


or 
y sche 


9! with relevant training and 
nent of procurement 


‘omplet 
derience in materiel manage 


For more information 


This leaflet provides a general d 


tional group. For inform 
this group, contact your n 


Government of Canada 
Building West 


d Floor 


AIC 104 


deration Court Mall 
4 Kent Street, 3rd Fi 


n, Prince Edward 


7th Floor 


Moncton 
E1C M1 


16th Floor 


Supply and Ser 
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eg, Man 
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Les voici: 


Achats 
et approvisionnements 


Jes ou mener des enquéte 
statistiques, rédiger des rappo 
Jocumentation pour les manuels de 


Generalites 


iser et diriger | 


cquisition de ma 
ent perfectionné et des servic 


planitier, org 
technique haut 
afferent 


Pour de plus amples renseignements 

Ce dépliant vous a donné une vue semble 
Pour tout renseignement sur le 

groupe, adres a l'un de: 


tion publig 


on publique fédérale compte environ 1 800 person- 

ant partie du groupe professionnel Achals et 
approvisionnements (PG) 

© La majorité d'er 


planifier et organiser le contr 
plusieurs millions d 


WMI 


Z €Z6CSSLL LOLL 


la vérification 


mentaux 


provision: 


t ainsi que dan: 


Avez-vous Sav 09) employe ise cs ‘roupe kay ai fonctlons’consistentinotamment!a sonal de travaux dont la réalisation exige le recours Sienna (renoNen ay 
ppecevascar are naliona’ 4 agents supérieurs d'entreposage a planifier des systemes informatiques AIC 164 
tous les élemen S notice l'approvisionnement d'un dépal, organiser le travail 2 7 
eirava rveiller le personnel ° PG-6 et 7 Imme 
d F i nformation? mem r ( pent de que: fon: liées ala administrer le programme de contréle d'un stock re on perieurs ou le: E 
f rodul J0cia- atniscenteltacceseclios p Bu 
de omment am er ou modifier - planif ¢ des systémes int : wed 
Mel approvisionnement des ministéres et propo: (évi- gestion'c kecrelelnational ae 
ions et mises a jour des manuels aa panier norganisereliditigeles|operalons) Immeuble de la Banque 
fédéraux Bu clanitiertoraanisede tail nlonvdetsenicestoroe treposage, le conditionnement et le transport de mar- Set 
Bite Sonmission ae la Fonction pubique Public Service Commission ile em, tessionnels et techniques c nant notamment les chandises dans un dépot central d'approvisionnement 
fonctions englobent levestiintormaaueretlet: ehetsctenilque - concevoir et mettre en oeuvre un programme visant a 8 
- la planification ion- A sides ffi aaneiUntdénaltcen améliorer la 
nement lane SIGE ment; consult s ) 
- la éalisation « public et privé; élaborer des politiques 
ionnement ee gestion du matériel 
= ministration de yovisionnement, dé i Bacau ittonide: ee fete - a at nN oeuvre et dirigel programmes meuble Central and 
gestion des stocks, du catalogage diinventaire, de la gestion D GHOTES IRIE CANS 19 Clee 5 d'achat d'équipement hautement perfectionné Eestern Trust 
ae coaoeic/nvenlalrenidellaides machine, de la machinerie industrielle giacbave omen site 860, rue Main, bureau € 


d'entrepdl et du transport de: 


marchandise: ent des tr 


ialisés qui exi 


('électronique 


spatiale et 


- |'élaboration de systém: Ix OU ame! Tinlormaucoe MAEACIGD eI MEISE CONT COST 
nnais acquises en maliére d’acha' F; Ss améliorations aux pratiqu 
visionnement © PG-4 et 5 2stion de l'approvisionnement en matér Place Sillery 
. 5 Les responsabililés s'accroissent a ces niveaux ou laboratic Ceinouvel WU RELIES 7 
Les perspectives de carriere peuvent étre appelés 2 >chnologies Bureau 2730 
fonctionnaires sont répartis en six catégories profession: aicirinenliseraclvilgeidunelseclion\oaperevisioncement - gérer des \ravaux res complexes évalués a des millions Silery ( su 
nelles. Le groupe PG itue dans la gorie oe : Tae re = de dollars G1S 1€5 


dans un bureau régional, ce qui comporte notamment 
demandes et de spécifications diffic 
1 d'un personnel d'administratior 

de bureau, la ni les entrepreneurs 
Planifier et organiser le travail d'un magasin central 
d'équipement ier de préparation desservant le 
ministére dans toutes les parties du p: surveiller, par 
l'entremise d'un subordonné, un personnel de commis 
techniciens et magasiniers 

- organiser et diriger, par l'entremise de sur 


de sept 


compos 


elon I'expérience exigée par le 


nip 


l'examer 


comp 


s divers postes 


Conditions de candidature 
plome univ 


la supe 


abilités qu'ils 


ortent 


rsitaire et expérienc tion du matérie 


ou 
léles avec formation spécialisée et 


tains des postes ainsi qu'un apercu des fonction 


tiques de chaque niveau 


© Eludes secondaires c 
n gestion du matériel ou dans le domaine de 
Nnement 


exper 


lapprovi 


au de formation, PG peuvent é 


e appelés a 


des affectations pre s dans le domaine de |. avenue Lai t se (Yuko 
: & af eclations pré dans le di male de la balternes, |'identification et le catalogage awa (C 1A 4N7 
ion du materi dan: 2 lentifique ot ~ 
‘ mAs dans EGO) gamme de marchandises K1A OM7 
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